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1. IACIIOPT PABOYEH NPOT'PAMMBI YYEGEHOU ITPAKTUKH

1.1. Mecro y4yeOHOII NPAKTUKH B CTPYKType OCHOBHOH mpogdeccnoHaIbHOI
o0pa3oBaTe/IbHOW NMPOrPaMMbl

[Tporpamma yuebHoit npakTku siBisiercst yactbio [IT1C3 no cnermansaoctu CITIO 43.02.16
Typu3M U roCTENPUUMCTBO B YAaCTH OCBOCHHSI OCHOBHBIX BUOB MPO(EeCcCHOHABHOM 1eATeIbHOCTH
(BITL):

- I[IM 01 Opranuzamuss ¥ KOHTPOJIb TEKYIIEH NEATEIbHOCTH CIYXO IpeanpusTuii
Typu3Ma U rOCTEIPUUMCTBA

- I[IM 02 IIpenocTaBiieHHE TypOINEPaTOPCKUX U TYPAr€HTCKUX YCIIyT

- [IM 03 BeimonaeHne padoT 1Mo JOJDKHOCTH CiTyXaiero AaMuHuctpaTop, [loptee

1.2  Hesau u 3aa4M Y4eOHOH NPAKTHUKHU

3amaueid ydeOHON mpakTuku 1o creuuanbHocTH 43.02.16 TypusMm U rocTenpuuMCTBO
SIBIISIETCS. OCBOCHHE BUIOB IPO(PECCHOHATBHOM JIEITETFHOCTH: COIEpKaHNe COOaK M yXOJ1 32 HUMH,
pas3Be/IeHUE U CeeKIHsl co0akK, MOJroTOBKA U MPOBEACHNE UCIIBITAHUM U COpEBHOBaHUII co0ak, T. €.
cuctemarusanus, o000IIeHne, 3aKperyieHue U YIriyOJieHue 3HaHUM U yMeHui, (popMUpOBaHUE
o0mux U npoecCHOHATbHBIX KOMIETEHIMH, NpuoOpeTeHne MPaKTHUYECKOro OIbITa B paMKax
npodeccuoHanbHbIX MoyJiel, npeaycMmorpeHHbIx GI'OC CIIO.

C uenblo OBJIAJCHUS YKa3aHHBIMU BHJIAMH JEATEIbHOCTH CTYIEHT B XOJle JAHHOTO BUIA
IPAKTUKU JOJKEH:

Bua npodeccuonabHOM 1eATEIbHOCTH:

[IM 01 Opranuzanusi ¥ KOHTPOJIb TEKYIICH ACATEIHHOCTH CIIYKO MPEANPUATUNA TypU3Ma U
rOCTENPUUMCTBA
yMeThb:

- INIAHUPOBATh JEATEIBHOCTh CIY>KObI Ha CMEHY/JIE€HB/HENeN0 C YYETOM 3arpy3Ku
MPEeNNpPUATHS U clienu(UKH 3alIpOCOB TOCTEH;

- pacupenensaTh 3aJaud  MEXIy COTPYJHHMKaMM, CTaBUTh YETKHE IIOPYYEHUS U
KOHTPOJIMPOBATh UX UCIIOJIHEHHUE;

- KOOPAUHHUPOBATh paboTy CiIyX0 MpH HECTAaHAAPTHBIX CUTyalusx (MO3JHUHN 3ae3],
CPOYHBIN PEMOHT, KOH(JIUKT C TOCTEM);

- BecTd Yy4€T pabodero BpeMEHH, 3amojHATH Tabenu, (QOpMHUPOBATH OTYETHI 110
BEBITTOTHEHHWIO TOKAa3aTeleH;

- 0(hOpMIIATH KaCCOBBIE U OTUETHBIE JOKYMEHTBI, IPOBOJUTH PACUYETHI C TOCTAMH, pabOTaTh
C IIATEXHBIMU CCTEMaMHU U BO3BpaTaMy;

- IPUMEHATh CTaHJApThl OOCIY’)KMBAaHUS Ha MPAKTUKE, KOHTPOJMPOBATH COOJIOACHUE
PErJaMeHTOB U CPOKOB BBIMOJIHEHHUS 3a/1a4;

- BBUABJIATH OTKJIOHEHHUs B palOoTe mepcoHana, (UKCUPOBATh 3aMEYaHUs M IpejiaraTb
KOPPEKTUPYIOIINE EHCTBHUS.
3HATh:

- HOpMaTUBHBIE IIPABOBBIE AKTHI, PErYIUPYIOIINE AEATENbHOCTh NMPEANPUATHI TypuU3Ma U
TOCTENIPUMMCTBA (B T. Y. TpaBWJIa TMPEAOCTABICHHUS TOCTHHUYHBIX YCIYI, CaHUTapHbIE H
MIPOTUBONOXKapHbIE TPEOOBAHNUSA);

- CTpYKTYpy ¥ GYHKUMH CiIyX0 mnpeanpustus (ciayx0a npuémMa M pasMelleHus,
XO3sIIICTBEHHAs, CIy»k0a MUTaHUS, HHKEHEPHO-TEXHUYECKas U JAp.), MPUHIIUIIBI B3aUMOIEHCTBUS
MEXly Opa3AEICHUSIMUY;

- METOJbl TUIAHUPOBAHMUS M PpaACHpEeAeTCHMs 3aJad MEXIY COTPYIHUKAMH, OCHOBBI
HOPMHPOBAHHUSA TPY/1a U COCTABJICHUS TpapUKOB pabOTHI;

- CTaHAAPTHI OOCITY’)KUBAHUS U PErJIaMEHThI BBIIIOJIHEHUS TUIOBBIX ONepanui (YeK-JINCTHI,
SOP), kxpurepun kauecTBa paboOTHI IEPCOHAIA;

- TIOPSIJIOK BeIEHUS YYETHOM U OTUETHOM TOKYMEHTALMH, PaBUJla KaCCOBOM UCIUIIIMHBI
1 oopmiieHUs Pacu€TOB ¢ MOTPEOUTEIAMU;



- OCHOBBI JICIOBOTO OOILIEHHSI M KOH(IMKTOJIIOTUH, 3TUKY B3aHMMOJAEUCTBUS C TOCTIMH U
KOJIJIETaMH;

- TNPUHLUIB KOHTPOJIA M OOpaTHOH CBS3HM, CHOCOOBI BBIABICHHS OTKJIOHEHUH W
KOPPEKTUPOBKHU pabOTHI IEpCOHANIA.

Bun npogeccuoHaNbHOM NeATEIbLHOCTH:

[IM 02 IIpenocTtaBiieHrE TypONEpaTOPCKUX U TYPAr€HTCKUX yCIyT

yMeThb:

- IpUHUMATh U 00pabaThIBaTh 3aMpPOCHl KJIUEHTOB, BBISBISATH NOTPEOHOCTH U MOJIOUPATH
ONTHMAaJIbHbIE BAPUAHTHI TYPOB;

- pabotath B cucTeMax OpOHUPOBAaHHS W Ha calTax TypoNepaTopoB, CPaBHUBATH
IIPEIOKEHUS IO KPUTEPUSAM LIEHBI, YCIOBUI U KauecTBa;

- o(popMIIATH TOTOBOPHI U TYPUCTCKHE JOKYMEHTBI, IPOBEPATH KOPPEKTHOCTh JAHHBIX U
CPOKOB, CBOEBPEMEHHO IepeaBaTh NHPOPMAIIHIO KIHEHTY)

- pacCUMTHIBAaTh CTOMMOCTb Typa, YYHUTHIBaTh KOMHCCHM, CKUJKH, JIOTUIaTBl U
JIOTIOJIHUTENbHbBIE YCIYTH;

- KOHCYJIbTHPOBaTh TYpUCTOB 1O (GOPMaIbHOCTSAM, JOKYMEHTaM, OCOOEHHOCTSIM
HaIpaBJIEHUs U MPaBUJIaM IOBEJCHMUS;

- OTCJI)KMBATh CTAaTyChl OpPOHHMPOBAHHM, ONEpPaTHMBHO pearupoBaTh Ha H3MEHEHHUS U
MIPETEH3UH, B3aUMOJICHCTBOBATh C TypoIiepaTopamu;

- ¢opmMupoBaTh M BECTH KIUEHTCKYI0 0a3y, mpeiuiaraTb MOBTOPHBIE YCIyTU U
KPOCC-TIPOJakH, (PUKCHPOBATH HCTOPUIO OOPAIICHUH.
3HATh:

- 3aKOHOJIaTeIbCTBO B cepe Typusma (D3 «O0 ocHOBaxX TYPHUCTCKON IEATEIBHOCTHY,
MpaBWJIa OKa3aHUs TYPUCTCKUX yCIyT, MpaBa NoTpeduTeneii), 0coO0EHHOCTH JOTOBOPHOM pabOTHI ¢
TypUCTaMU U MOCTaBIIMKaMH YCIIYT;

- TEXHOJIOTUU OpOHUpPOBaHUs U paboThHl B cuctemax (Amadeus, Sabre, Galileo, nokanpHbIe
CHCTEMBI TYpOIIepaTopoB), IpaBUjia MOUCKA U CPAaBHEHHUS MIPEIJIOKEHUM;

- CTPYKTYpy TYPHCTCKOTO MpPOAYKTa, COCTABISIONIME CTOMMOCTH Typa, OCOOEHHOCTH
LIEHOOOPa30BaHNS U KOMHUCCHOHHBIX BO3HATIPaXXI€HUH;

- MpaBWIa 0(OPMIIEHUS! TYPUCTCKUX JIOKYMEHTOB (JJOTOBOp, 3asBKa, JUCT OPOHUPOBAHMUS,
naMsTKa TypUCTY, Bayuep, OUIIEThI, CTPaXOBKHU), TpeOOBaHUs K Nepeiade HHPOpMaLUU KIIUEHTY;

- 0COOEHHOCTH TYPUCTCKHUX (hopManbHOCTEH (BU3BI, 3arpaHIacopTa, CTpaxoBKa, MpaBuia
BbE3/1a/BbI€3/]a), CE30HHBIE U pErHOHAIbHbIE 0OCOOEHHOCTH HaIlPAaBJICHU;

- aJITOPUTMBI PabOTHI ¢ MPETEH3UAMHU U U3MEHEHHUSMHU B Type, MOPSAJOK B3aUMOAECHCTBUS C
TypOIEPaTOPOM U CTPAXOBBIMU KOMIIAHUSIMU;

- ba3oBble NPUHLNIIBI yCTOMYNMBOIO U 3KOJIOTUYECKOTO TYPU3Ma, BO3MOKHOCTH BKJIFOUEHUS
«3€JIEHBIX» OMIUN B TYPIPOMYKT.

Bun npogeccuoHaNbHOM NeATEIbLHOCTH:

[IM 03 Beimonnenue paboT 1o TOJDKHOCTH CITyXKamiero AaMuHucTparop, [loptee

yMeThb:

- PETUCTPUPOBATH TOCTEH, MPOBEPATH JOKYMEHTHI, 0DOPMIISATh 3a€3/1/BbIE3]], paclpeaesiTh
HOMEpa B COOTBETCTBUU ¢ OPOHUPOBAHUEM U TIOKETAHUSIMU;

- paborate B PMS: co3naBath U KOppeKTUpOBaTh OpOHH, (PUKCUPOBATH JOMOIHUTEIbHBIE
YCIIyTH, YIIPaBJISITh CTaTyCaMU HOMEPOB;

- KOHCYJIbTHPOBATh FOCTEH MO yciayram oTens (muTaHue, TpaHcdep, SKCKypCuu, IpayedHas,
¢dbuTHEC U T. 11.), IPUHUMATD 3asBKH U TepelaBaTh UX B COOTBETCTBYIOIINE CITYKObI;

- IPOBOJAUTH PAcYEThl C TOCTSAMH, OGOPMISATH KAaccOBbIE TOKYMEHTHI, paboTaTrh C
BO3BpaTaMH U KOPPEKTUPOBKAMH, 3aKpbIBaTh CUETA;

- KOHTPOJIUPOBATh COCTOSIHUE HOMEPOB, MPUHUMATh U (PUKCUPOBATH 3a8BKU Ha YOOPKY U
PEMOHT, B3aUMOJIeHiCTBOBATH co ciyxk00ii housekeeping;

- cO0JII0/1aTh CAaHUTAPHbBIE U MIPOTUBONOKAPHBIE HOPMBI, IEHCTBOBATH IO PEryiaMeHTy MpHU
HEIUTaTHBIX CUTYalHsX;



- pazpemiatb KOH()IUKTHBIE CUTyallMH, MPUMEHATh TEXHUKU NE3CKaJallUd, BECTH 3aIUCh
oOpallleHui ¥ pe3yiabTaToOB YPEeryJIUupOBaHHUS.
3HATh:
- mpaBuja MpuéMa M pa3MElIeHHs] TOCTeil, MOPSAIAOK perucTpauud U odopmiieHus
JOKYMEHTOB TIpH 3ae3/1e/Bble3/ie, TpeOoBaHus K paboTe ¢ MepCoOHATbHBIMU TaHHBIMHU;
- cucteMy OponupoBanus u padbory B PMS (FrontOffice): OponmpoBaHue, cTaTychl
HOMEPOB, TUITBI TapU(OB, OBEPOYKUHT, aHHYJIALINY;
- KJIaccu(PHUKAIUI0 HOMEPOB M OCOOCHHOCTH MX KOMIUIEKTAlUU, MIpaBUIIa pacrpeaeacHus
HOMEPOB C Y4ETOM IOXKEIAHUN TOCTEN U 3arpy3KU OTEII;
- CTaHJIapPThl YOOPKU M JKCIUTyaTalli HOMEpHOro (hoHAa, B3aUMOJEUCTBUE CO CIY>KOOMU
housekeeping, mopsaok ukcaryu 1eheKToB U 3aIBOK HA PEMOHT;
- IPOLEAYPHI PACYETOB € FOCTAMHU (HATMYHBIN/OC3HAINYHBIN pacy€T, JeMO3UThI, 3aKPhITHE
cuéra, BO3BparThl), paboTy ¢ IUIaTEXHBIMU TEPMUHATAMU U KACCOBOM TEXHUKO;
- CAHUTAPHO-3IUIEMHUOJIOTMYECKUE U TPOTHBOIOXKAPHBIE TPEOOBaHUS K TOCTUHUYHBIM
MMOMEIIECHUSM, MOPSAI0K IEUCTBUI B YPE3BbIYAHHBIX CUTyalUsIX;
- CTaHJapThI CEpBHCA U JEJIIOBOr0 OOIIEHHs, IpaBuia paboThl ¢ KOH(PIMKTHBIMU TOCTSIMH,
CKPHIITHI TUTIOBBIX CUTYyallUH.

1.4. Kosin4ecTBO 4acoB HAa OCBOeHHMe padoueil mMporpaMmbl Y4eOHOW NPaAKTHKMH:

HaumeHoBaHUE MOTYJISI KosmnuyecTBo yacoB | @opMa npoBeieHUus
[IM 01 Opranuszanusi 1 KOHTPOJIb TEKYIIEH 72
e TEIbHOCTH CITY>KO MpeAnpusTUil Typru3Ma 1
rOCTENPUUMCTBA
[IM 02 IIpenocraBieHue TyponepaTropcKux 1 72 VueGHas npaxTiKa
TYPAreHTCKUX YCIyT
[IM 03 BrimonHenue paboT Mo TOJKHOCTH CITYXKAIIero 72
Anmunuctparop, [loptse
BCEI'O: 216




2. PE3YJIbTATHI OCBOEHUS PAGOUYEH ITPOT' PAMMBI YYEBHOU
INPAKTUKH

PesynbraToM OCBOEHMs y4eOHOW IPAKTUKH SIBISETCS COPMHPOBAHHOCTH Yy CTYICHTOB
NEepBOHAYAIIBHBIX MMPAKTHYECKHUX MpodeccuoHanbHbIX yMeHuid B pamkax moxynei [ITIICC3 CIIO no
BuAy nestenbHocT (BJl), HE0OX0IMMBIX AJIS MOCIIEAYIOIEr0 OCBOCHUS MU NPO(ECCHOHAIBHBIX
(ITK) u o6mmx (OK) xomneTeHnmii mo npodecCHOHATBLHOM MOATOTOBKE CICIHAIUCTOB CPEIHETO
3BEHa!

B/I 1. Opranu3zamnusi 1 KOHTPOJIb TEKYIIEH ACATEIBHOCTU CIIY)XO MPEANPUATUN Typu3Ma U
rOCTEIPUUMCTBA
®opmupyemsie [1K:

[IK 1.1 — I[InanupoBaTh TEKYyIIyI JAESITEIbHOCTb COTPYIHUKOB CIy:XO NpeanpusTuit
Typu3Ma U FOCTEIPUUMCTBA.

I1K 1.2 — Opranu3oBbIBaTh TEKYIIYIO IEATEIBHOCTh COTPYAHUKOB CIYXKO MpennpusTuit
Typu3Ma U FOCTEIPUUMCTBA.

I1K 1.3 — KoopauHupoBaTb ¥ KOHTPOJIMPOBATH JESTEIBHOCTh COTPYJHHKOB CIIy)KO
IPENIPUATHI TypU3Ma U TOCTENPUUMCTBA.

I1K 1.4 — OcymiecTBasiTh pacy€Thbl ¢ HOTPEOUTEISIMHE 32 MPEIOCTABICHHBIC YCITYTH.

dopmupyemsie OK: OK 01, OK 02, OK 03, OK 04, OK 05, OK 09.

B/I 2. IIpenocraBiieHue TypornepaTOpCKUX U TyPareHTCKUX yCIyT
®opmupyemsie [1K:

[1K 2.1 — Odopmiate 1 00padaTHIBaTh 3aKa3bl KITUEHTOB.
1K 2.2 — KoopanHupoBath paboTy 0 peaan3aliy 3aKkasa.
dopmupyemsie OK: OK 01, OK 02, OK 04, OK 05, OK 07, OK 09.

BJI 3. BeimosneHnue paboT 1o TOKHOCTH CiTyKamiero Aaqmunucrparop, [loptee
®opmupyemsie 11K:

IIK 3.1 — Opranu3oBbIBaTh U OCYIIECTBISATh MPUEM U pa3MEIlIEHUE TOCTEH.

[IK 3.2 — Opranu3oBbiBaTh ¥  OCYIIECTBIATH  OKCIUTyaTalldl0 HOMEpHOTo  (oHJa
TOCTUHUYHOTO MPEAIPUSITHSL.

I1K 3.3 — Opranu3oBbIBaTh ¥ OCYIIECTBISATH OPOHUPOBAHWE W TPOJAXKy TOCTHHUYHBIX
YCIIYT.

[1K 3.4 — BBIOTHATE CAaHUTAPHO-ITHICMHOJIOTHYECKAE TPEOOBAHMS K IPEIOCTABICHUIO

TOCTHHUYHBIX YCIYT.
d®opmupyemsie OK: OK 01, OK 02, OK 04, OK 05, OK 09.



3. CTPYKTYPA U COJAEP)KAHUE PABOYEHN TIPOTPAMMBbI YUEBHOM ITPAKTUKH

3.1 TemaTH4ecKuii MJIaH NPOrpaMMbl yY4eOHOI MPaAKTHKHU

Ilnannpyembie Buasi paéor Howmep 3ananus HanmenoBanue jadoparopum, KoauuecTBo
pe3yJbTaThl 10 NPaKTHKe Heo0XxoMMoe 000py10BaHHe 4acoB
1 2 3 4 5
III1.01. ITpousBoacTBeHHast NpaKkTUKAa. OpraHu3anus U KOHTPOJIb TeKyLlei AesiTeJIbHOCTH C1yK0 NpenpuATH Typu3Ma H rocrenpuuMcTBa (144 4)
1 1 OpranusanuoHHOE 3aHATHE. y4eOHbIe ay TUTOPUU IS IPOBEACHUS 2
3aHATHH BCeX BUIOB, B TOM YHCIIE
TEKYIIEro KOHTPOJIS 1
NIPOMEXKYTOYHOM aTTeCcTalllu
OK 01.; OK 03.; OK |2 O6paboTKa MepBUYHBIX OYXTaITEPCKUX JOKYMECHTOB 3amanue 1.1 MIPOU3BOJICTBEHHASI MPAKTUKA 10
06.; OK09.;IIK 1.1.; peanusyercs B OpraHu3alusx,
IIK 1.2.; IIK 1-3~§ 00€eCIIEUNBAIOIINX AEATEIBHOCTD
[K' 1 H4K’ Fé( 15; oOyJaromuxcs B poQecCHOHANBHOH
— obmacti. O0OpyIOBaHME NPEMTPUATHI
OK 01.; OK 03.; OK |3 Pa3paboTka 1 COrlIacOBaHHE C PyKOBOJICTBOM OpraHH3aluy padbodero miana| 3amaHue 1.2 Py PeATp 24
06.; OK 09.; IIK 1.1.; |cyeToB GyXranTepcKoro yueTa OpraHM3alum HGTGXHOHOFquCKoe OCHAIIEHHE.
MK 1.2.: TIK 1.3.: TIK paboumx MecT NIPON3BOICTBEHHON
1 4. TIK MPaKTUKHU JTO0JIKHO CIIOCOOCTBOBATH
LS:IiK 1.6. YTy OJICHHIO TePBOHAYATBHOTO
OK 01.; OK 03.; OK 4 Yuer 1eHeX)HBIX CpeacTB, 0hOPMIICHHE IEHEKHBIX M KACCOBBIX JOKYMEHTOB| 3ananue 1.3 |MPAKTHHICCKOTO OrbITa obyuaromerocs, 24
06.; OK 09, I[IK 1.1; PasBHTHIO O0IIUX U
K 1.2.; TIK 1.3.; TIK npodeccHOHANBHBIX KOMIETEHIINH,
1.4.; TIK MPEeAYCMOTPEHHBIMU IIPOrPAMMOIA, €
1.5.; IK 1.6. HCTIONB30BaHUEM COBPEMEHHBIX
OK 01.; OK 03.; OK |5 ®opmupoBaHre OyXraliTepckux IPOBOIOK II0 yUeTy akTHBOB opraHmsammy| 3ananue 1.4 TEXHOJIOTUi, MaTepUaIoB 1 10

06.; OK 09.; TIK 1.1.; [Ha ocHOBe pabouero miaHa CueToB OyXTaJTepCKOTO ydeTa
K 1.2,; [IK 1.3.; T[IK
1.4.;TIK
1.5; TIK 1.6.

00opyoBaHUsS




6 Torosoe 3aHsTHE

yueOHbIe ayJUTOPHUH JUIS IPOBEACHUS
3aHSATHH BCEX BUIOB, B TOM YHCIC
TEKYIIEro KOHTPOJIS U
MIPOMEXKYTOYHOH aTTecTaliu

I111.02 IIpousBoacTBeHHasi npakTuKa. [IpegocTaBieHue TyponepaTopckux U TypareHTckux yeayr (108 4.)

1 Opranu3annoHHOE 3aHATHE. yeOHbIE ayHTOPHHU VT IPOBECHHS 4
3aHATHUM BceX BUIOB, B TOM YHCIIE
TEKYIETO KOHTPOJIS U MIPOMEKYTOUHON
aTTecTalluu
V1-¥12,01-03, OK [2 ®opmupoBaHue OyXraaTepckux MPOBOJOK M0 yYeTy UCTOYHUKOB akTUBOB|  3anaHue 2.1 10
01, OK 02, OK 04, OK |opranu3aiiuu Ha OCHOBE pab0dero miaHa CYeTOB OyXrajaTepcKoro ydyera
10 MIPOM3BO/ICTBEHHAS IIPAKTHKA
peanusyeTcsi B OpraHU3aIisX,
00eceunBarONINX JeITEIFHOCTD
V13-V19,04-07,0K |3 BrlnonHeHue mNOpydeHHH pPyKOBOJCTBA B COCTaBe KoMHccHHM 1ol 3anaHue 2.2 00YUAIONEXCS B TPOECCHOHATBHOMN 8
01, OK 02, OK 04, OK [mHBeHTapHu3alM{ aKTUBOB B MECTaX UX XpaHEHUs 0OJIACTH.
10 O6opynoBaHHe TPEANPUIATHN H
TEXHOJIOTHYECKOE OCHAIlIeHHE pabounx
MECT IIPOU3BOJICTBEHHOM MPAKTUKU
¥20-Y24,08-012, OK4 TIloarotroBka K WHBEHTapu3allil W TMpOBEpKa JeWCTBUTENbHOTrO| 3amanue 2.3 JIOJKHO CTIOCOOCTBOBATE YTy OIEHHIO 15
01, OK 02, OK 04, OK |cooTBeTcTBHS (haKTUUECKUX JTAHHBIX MHBEHTAPH3ALUH JaHHBIM y4yeTa TIEpPBOHAYATIEHOTO TIPAKTHIECKOTO
10 OTIBITAa O0YYAIOIIETOCs, Pa3BUTHIO
00mmX 1 IpoQecCHOHATBHBIX
KOMITIETEHIIUH, ITPeTyCMOTPEHHBIMU
V25-¥30,013-016, |5 Otpaxenne B OyXraaTepcKux MpOBOJKAaX 3adeT W CIUCaHWe HexocTauu| 3amanue 2.4 HPOrpaMMOii, C UCIIOIb30BAHUEM 15
OK 01, OK 02, OK 04, [meHHoCTei# (peryiupoBaTh HHBEHTAPU3AIMOHHBIE PA3HUIIBI) MO pe3yabTaTaM COBPEMEHHBIX TEXHOJIOTHH,
OK 10 WHBEHTAPU3ALNUN MaTepUaIoB M 000Dy I0BaHHUS
V31-¥43, 017-020, |6 IlpoBenenue mpoueaypsl HMHBEHTapH3alMd (QHUHAHCOBBIX 00s3aTenbcTB|  3anmanue 2.5 15
OK 01, OK 02, OK 04, |opranu3zaruu
OK 10
V44-yY51,021-027, [7 Coop uHPOpPMAMU O JIESATENEHOCTH O00BEKTAa BHYTPEHHEro KOHTpoJsl mo|  3amaHue 2.6 20

OK 01, OK 02, OK 04,

BBIITOJIHEHUIO TPEOOBAaHUH MTPABOBON 1




OK 10 HOPMATHBHOW 0a3bl M BHYTPCHHUX PETJIAMCHTOB
V52-Y58,028-033, |8 BrlnoiaHeHue KOHTPOJBHBIX MPOLEAYp M HUX JOKYMEHTHpOoBaHHe,  3amaHue 2.7 15
OK 01, OK 02, OK 04, [momroroBka u 0(hOpMIICHHE 3aBEPINAIONINX MATEPHAIOB TI0 PE3yNbTaTam
OK 10 BHYTPEHHETO KOHTPOJIS
9 HTorosoe 3aHsTHE yueOHbIe ay JUTOPHUH JUIS IPOBEACHUS 4
3aHATHUI BceX BUIOB, B TOM YHCIIE
TEKYIETO KOHTPOJIS U IPOMEKYTOUHON
aTTeCTaluu
I111.03 IpousBoacTBeHHAasi NpakTHKa. OcBOeHME OTHOI HJIN HECKOJIBKUX NMpodeccuii padounXx, T0KHOCTEH Iy KalUX: aAMUHUCTPATOP, mopThe (108 u.)
1 OprasuzanoHHOE 3aHATHE 2
y4eOHbIE ayJTUTOPHUH JUIS IPOBEACHUS
3aHATHH BCEX BUIOB, B TOM YHCIIC
TEKYIIEro KOHTPOJIS 1
MIPOMEXKYTOYHOH aTTecTayu
OK 01.; OK04.; OK [2 ®opmupoBanue OyXraaTepCcKuX TNPOBOAOK II0 HaumciaeHWo wu| 3amanue 3.1 10
09.; I1K 3.1; ATIK 3.2 [mepedncineHuio HaJoroB ¥ cOOPOB B OI0/KETHI PA3ITUUHBIX YPOBHEH
3 OdopmieHne IIATEKHBIX JOKYMEHTOB JUIS HEPEUYHCICHHs HaJOroB H Sananue 3.2 18
OK 01.; OK 04.; OK  [cOopoB B OMOIKET, KOHTPOJNb HX MPOXOXKICHHUS MO PacYeTHO-KACCOBBIM
09.; AI1K 3.1; ATIK 3.2 |[0aHKOBCKHAM OTepaIisiM NPOHSBONCTBEIHA HpakTHia
peanusyeTcsi B OpraHu3aIisx,
4 O(bOpMJ'ICHI/IG IIJIATCIKHBIX Z[OKyMeHTOB Ha nepeqncneHHe CTanOBbIX 33}13HI/IC 33 O6€CH€‘II/IB3IOH.[I/IX TEITEIIbHOCTD 18
OK 01.; OK 04.; OK  [B3HOCOB BO BHEOOKETHBIC ()OHIOB W HAJOTOBBIC OPTaHBl, KOHTPOIb HX o0yyaromuxcs B IpohecCHOHANbHOM
09.; AI1K 3.1; ATIK 3.2 mpoX0okJIeHHs 0 pacyeTHO-KaCCOBBIM OaHKOBCKHM ONEpaIisIM o6nacti. O60OpyI0BaHYE PETIPHATHI
OK 01.; OK 04.; OK |5 OdopmieHne IIaTe)KHbIX IOKYMEHTOB Ha IEpeYMClieHHe CTpaxoBbiX| 3anaHue 3.4 U TEXHOJIOTHYECKOE OCHAIICHUE 18

09.; AIIK 3.1; AI1K 3.2

B3HOCOB BO BHEOO/DKETHBIE ()OHIBI W HAJIOTOBBIE OPraHbl, KOHTPOIb WX
[IPOXOXKICHNS TI0 PACYETHO-KaCCOBBIM OAHKOBCKHM OTEPAIsIM

10

paboYrX MECT MPOU3BOICTBEHHOM

MPaKTUKHU JIOJDKHO CIIOCOOCTBOBATH

YII1yOJIEHHIO IEpBOHAYAIIBHOTO
MPAKTHYECKOTO OITBITa 00YYaIOIIerocs,
Pa3BUTHIO OOIIUX U

podeccCHOHAIBHBIX KOMIIETEHIINH,

MIPEAYyCMOTPEHHBIMHU TIPOTPaMMOH, ¢
UCTIONIb30BAaHUEM COBPEMEHHBIX

TEXHOJIOTHH, MaTepHajoB U

o0bopynoBaHuUs




6 Torosoe 3aHsTHE

y4eOHBIC ay TUTOPUU JIJIsl POBECHUS
3aHITHI BCEX BUIOB, B TOM YHCIIE
TEKYIIEeTro KOHTPOJIS 1
MIPOMEXKYTOYHOM aTTeCTALIMHI
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4. YCJIOBUS PEAJIU3AIINU PABOYEM ITPOI'PAMMBI YYEBHOM
ITPAKTUKHU

41 Jas peanu3auMud MNPOrpaMMbl y4eOHOW NPAKTHUKHM TPeIyCMOTPEHbI
cjefyIolUe crenuaabHble MOMelleHus :

Kabuuner ObmenpodeccuoHaIbHBIX TUCIUIUINH, OCHAIIICHHBINH 000py0osanuem:.

- KOMILIEKT y4eOHOU MeOen Ha 25 YeoBeK,

- JIEMOHCTPALIMOHHBIN KpaH,

- MYJIbTUMEAUNHBINA BUICONIPOEKTOP,

- ABTOMATU3UPOBAHHOE paboyee MECTO TMpEenojaBaTeNisi C JIMIICH3MOHHBIM
POrpaMMHBIM 0OecTIeYeHUEM,

- JIOCTyn K ceTH Internet,

- 3IEKTPOHHBIE OMOINOTEYHBIE PECYPCHI.

4.2.1. OcHOBHBIE MeYaTHLIE U3AHUS

1. AbGynamze, JI. I'. JlokyMeHTallMOHHOE OOECIEUYCHHUE YIPABICHUS TNEPCOHAIOM:
y4eOHUK U MPAKTUKYM I cpeHero npodeccuoHanbHoro oopaszosanus / 1. I'. Abynanze, U. b.
Brempsokkuna, B. M. MacnoBa. — 2-e usn., nepepad. u gon. — Mocksa: M3narenscrBo FOpaiit,
2021. — 370 c. — (Ilpopeccronansuoe o6pazoanue). — ISBN 978-5-534-15076-6. — Tekcr:
anexktponHbii // DBC FOpaiit [caiit]. — URL: https://urait.ru/bcode/487121

2. I'apenckux, JI. B. Hewmenkuii s3eik: BBOgHBIA Kypc = Deutsch: Vorkurs :
npaktukym g CIIO / JI. B. Tapenckux, W. T. Jlemkuna. — 2-e um3n. — Capatos:
ITpodobpazoBanme, 2021. — 104 c. — ISBN 978-5-4488-1119-7. — TekcT: 31CKTPOHHBIA //
DneKTpoHHBIN pecypc 1udpoBoit odpazosarenbHoit cpeasl CITO PROFo6pa3zoBanue: [caiiT]. —
URL.: https://profspo.ru/books/104910

3. lapenckux, JI. B. Hewmenkwuit s3eik: BBOAHBIA Kypc = Deutsch: Vorkurs :
npaktukym ans CIIO / JI. B. Tapenckux, W. T. Jlemkuna. — 2-e uzn. — Capatos:
[Tpodobpazosanme, 2021. — 104 c. — ISBN 978-5-4488-1119-7. — TekcT: 37eKTpOHHBIA //
DneKTpoHHBIN pecypc nudpoBoi odpazoBatenbHoil cpensl CIIO PROFoOpa3oBanue: [calfT]. —
URL.: https://profspo.ru/books/104910

4. I'pozoBa, O. C. Jlenonpou3BojacTBO: YydeOHOe IMocobue [uis CpelHero
npodeccuonanbHoro oopazosanusi / O. C. I'pozoBa. — Mocksa: U3narensctBo IOpaiit, 2021. —
126 c. — (Ilpoeccrnonansroe oopazoBanue). — ISBN 978-5-534-08211-1. — TekcT: 271€KTPOHHBIN
// BC Opaiit [caiit]. — URL: https://urait.ru/bcode/472842

5. Emenun, C. B. TexHonorus 1 opraHu3anusi TypareHTCKo# AeaTeIbHOCTH : yueOHoe
nocobue s cpenHero npodeccuoHambHoro oOpazoBanus / C. B. Emenun. — Mockaa:
NznarensctBo FOpaiit, 2021. — 194 c. — (Ilpodeccuonansnoe odpazosanue). — ISBN 978-5-534-
12617-4. — Texcr: anextponnsiii / DBC ¥Opaiir [caiit]. — URL: https://urait.ru/bcode/476733

6. Emenun, C. B. TexHonorust ¥ opraHuszanus TypoIepaTOpcKOil IesTeNbHOCTH :
ydueOHOe mocobue s cpemHero npodeccuoHanbHoro oopazoanus / C. B. Emenun. — Mocksa:
NznarensctBo FOpaiit, 2021. — 472 c. — (Ilpodeccuonansnoe odpazosanue). — ISBN 978-5-534-
13683-8. — Tekcr: anextponnsiii / DBC ¥Opaiir [caiit]. — URL: https://urait.ru/bcode/477186

7. Emenun, C. B. TexHonorust ¥ opraHuszanus TypoIepaTOpcKOil IesATeNbHOCTH :
ydueOHOe mocobue s cpenHero npodeccuoHanbHoro oopazoanus / C. B. Emenun. — Mocksa:
WznarensctBo FOpaiit, 2021. — 472 c. — (Ilpodeccuonansnoe odpazosanue). — ISBN 978-5-534-
13683-8. — Tekcr: anextponnsiii / DBC IOpaiir [caiit]. — URL: https://urait.ru/bcode/477186

8. 3axoxwuif, A. B. Typuctuueckas nesrenbHOCTh. [lpumepsl mo Oyxraatepckomy
y4eTy W HAJIOT000JIOKEHHUI0: ydeOHO-meTonuueckoe mocoome mamsa CIIO / A. B. 3axoxwuii. —
Caparos, Mocksa: [IpodoOpaszoBanue, Ait [Tu Ap Meaua, 2021. — 106 c. — ISBN 978-5-4488-
0974-3, 978-5-4497-0825-0. — Tekcrt: SIEKTPOHHBIN // DIEKTPOHHBIA pecypc HH(PPOBOH
o0Opa3oBaTeNbHOI cpeabl CIIO PROFoGpa3oBanue: [caiiT]. - URL:
https://profspo.ru/books/103263
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9. 3onoroBckuid, B. A. IIpaBoBoe perynupoBaHu€ TYPUCTCKOW ESTEILHOCTHU:
y4eOHUK s cpeaHero mnpodeccuoHamsHoro obpazoBanuss / B. A. 3omoroBckmii, H. Sl.
3omotoBckas. — MockBa: M3marenbctBo FOpaiit, 2021. — 247 c. — (IIpodeccuonanpHoe
obpazoBanue). — ISBN 978-5-9916-9854-2. — Tekcr: anexkrponnsiii // DbC FOpaiir [caiit]. — URL:
https://urait.ru/bcode/472244

10.  KazakeBuu, T. A. JloKyMeHTallMOHHOE OOECIEYCHUE YIIPABICHHS: YYEOHHK H
MPaKTUKYM JUJIsl cpestHero npodeccuoHanbHoro oopaszosanus / T. A. KazakeBuu, A. . Tkanmud. —
2-e u3., uctp. u gom. — Mocksa: U3natensctBo FOpaiit, 2021. — 177 c. — (Ilpodeccrnonanproe
obpazopanue). — ISBN 978-5-534-06291-5. — Tekcr: anexrponnsiii // DbC IOpaiir [caiit]. — URL:
https://urait.ru/bcode/471615

11. Kamenen, A. B. Opranuzanusi CcOIUaIbHO-KYJBTYPHOU  JI€SITEIBHOCTH.
MoutoiexKHBI TYpU3M: Y4eOHOE MOCOOUe IS CPEeIHEro MPOPEeCCHOHATBHOTO 00pa3oBanus / A.
B. Kamenen, M. C. Kuposa, 1. A. YpmuHa; nox obmieit pegakuueit A. B. Kamenna. — 2-e u3g.,
ucnp. U jgon. — MockBa: MsmarensctBo [Opaiit, 2021. — 192 c. — (IlpodeccronanpHoe
oOpa3zoBanue). — ISBN 978-5-534-08821-2. — Tekcr: anextponnslii // 9bC FOpaiir [caiit]. — URL:
https://urait.ru/bcode/471480

12. Kamenen, A. B. Opranuzamusi COIUAIBbHO-KYJIBTYPHOH  JESTEIBHOCTH.
MoJtoie)KHBII TYpU3M: Y4eOHOE IMOCOOHUE JUIsl CPEIHETO MPOPECCHOHAIBHOTO 00pa3oBanus / A.
B. Kamenen, M. C. Kuposa, 1. A. YpmuHa; nox obmieli pegakuuein A. B. Kamenna. — 2-e u3g.,
ucnp. U jgom. — MockBa: M3marensctBo [Opaiit, 2021. — 192 c. — (IlpodeccronanpHoe
oOpa3zoBanue). — ISBN 978-5-534-08821-2. — Tekcr: anexktponnsiii // 9bC FOpaiir [caiit]. — URL:
https://urait.ru/bcode/471480

13.  Kocomnamnos, A.b., TexHonorus u opranuzaius TypornepaTopcKoil U TypareHTCKOn
nesTeNlbHOCTH: yueObHoe mocooue / A.b. KocomanoB. — Mocksa: KuoPyc, 2022. — 293 ¢. —
ISBN  978-5-406-10047-9. —Tekcer: onektponnbii // 3OBC  Book.ru  [caiiT]. —
URL.:https://book.ru/book/944609

14.  Kocomnamnos, A.b., TexHonmorus u opraHu3zaius TypornepaTopcKoil U TypareHTCKon
nesitenbHOCTH. [IpakTukyMm: yuedbnoe nocooue / A.b. KoconmanoB. — Mocksa: KuoPyc, 2021. —
280 c. — ISBN 978-5-406-08511-0. —Texkct: snextponHsii / OBC Book.ru [caiiT]. —
URL.:https://book.ru/book/940141

15.  Kpacuonépona, 0. B. Teopernueckas rpaMMaTHKa aHTTTUHCKOTO S3bIKA : y4EeOHO-
meroandeckoe nmocooue st CITO / FO. B. Kpacunonéposa. — Caparos: IIpodo6pazosanue, 2019.
— 75 c. — ISBN 978-5-4488-0334-5. — TekcT: 31eKTpOHHBIH // DNEeKTpOHHBIN pecypc HU(POBOit

o0Opa3oBarenbHON CpeIbl CIIO PROFo6pazoBanue: [caiT]. — URL:
https://profspo.ru/books/86151
16. Ky3memoB, WM. H. JlokymMeHTanmmoOHHOE  OOECIICYCHHWE  YIIPABJICHHS.

JIOKyMeHTOOOOpPOT ¥ JENIONPOU3BOJACTBO:  YYEOHMK W TMPAKTUKYM Ui CPEIHEro
npodeccuonanpHoro odpazosanusi / M. H. Ky3nenos. — 3-e uzn., mepepad. u mom. — Mocksa:
NznarensctBo FOpaiit, 2021. — 462 c. — (IIpodeccuonansnoe odpazosanue). — ISBN 978-5-534-
04604-5. — Tekcr: anexkrpounsiii / DBC FOpaiit [caiit]. — URL: https://urait.ru/bcode/470020

17. Kysnernosa, T. C. Aurnuiickuii si3pIk. Y cTHas peus. [IpakTukym: yuebHoe nmocodue
s CIIO / T. C. KysnenoBa. — 2-e m3a. — CaparoB, ExarepunOypr: IIpodobOpazoBanue,
VYpansckuii peaepanbubii yausepcutet, 2019. — 267 ¢. — ISBN 978-5-4488-0457-1, 978-5-7996-
2846-8. — TekcT: NMEKTPOHHBIN // DIEKTPOHHBIN pecypc MUPpPOBOW 00pa30BaTEILHONU CpPEIbl
CIIO PROFo6GpasoBanwue : [caiiT]. — URL: https://profspo.ru/books/87787

18.  JleGenmera, T. H. Hudopmaruka. MHPoOpManmmoHHBIE TEXHOIOTUU: Y4EeOHO-
meroanyeckoe nocobue s CIIO / T. H. Jlebenena, JI. C. Hocoga, I1. B. Bonkos. — CapaToB:
[Tpodobpazosanne, 2019. — 128 c. — ISBN 978-5-4488-0339-0. — TekcT: 31eKTpOHHBIA //
DneKkTpoHHBIH pecypc uugppoBoit oOpazoBarensHoi cpeabl CIIO PROFob6pa3oBanue : [calfT]. —
URL.: https://profspo.ru/books/86070

19.  MapkeTusnr: y4eOHMK M TPAKTUKYM Ui CpEAHEro MnpodeccHoHaNIbHOTO
obpazoBanus / T. A. JlykuuéBa [u np.]; mox penakmueit T. A. Jlyknuésoii, H. H. MomuanoBa. —
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Mocksa: UznarensctBo FOpaiit, 2021. — 370 c. — (IIpodeccuonanpHoe obpazoBanue). — ISBN
978-5-534-06970-9. — Tekct: onekrponnbi // DOBC IOpaiit [caiit]. — URL:
https://urait.ru/bcode/474521

20. Mortemuaa, M. C. MeHemKMEHT Typu3Mma: YYeOHUK JUIsi  CPEIHEro
npodeccuonaibHOro oopazoanus / M. C. Moteimuna, A. C. bonsirakos, B. M. Muxaiinos; moa
penakmueit M. C. MoThIIMHON. — 2-€ u371., ucnp. u nom. — Mocksa: M3znarensctBo FOpaiit, 2021.
— 282 c. — (Ilpodeccuonanbroe obpazoBanue). — ISBN 978-5-534-10777-7. — Tekcrt:
anektpouHbii / DBC FOpaiit [caitr]. — URL: https://urait.ru/bcode/475111

21. Motemmuaa, M. C. MeHeDKMEHT Typu3Ma: YYeOHUK JIi  CPEIHEro
npodeccuonansHoro oopazosanus / M. C. Moteimna, A. C. bonbirakos, B. M. Muxaiinos; o
penakuueir M. C. MoTBIIIMHOM. — 2-€ u311., uchp. u aom. — Mocksa: MznatensctBo FOpaiit, 2021.
— 282 c¢. — (IIpodeccuonansHoe oOpasoBanume). — ISBN 978-5-534-10777-7. — Texkcrt:
anextponnsiii / DBC KOpaiit [caiit]. — URL: https://urait.ru/bcode/475111

22.  IIpoxombesa, }O. B. Byxrantepckuii y4uer u ananmus : yuebnoe nocodue st CI10 /
1O. B. IIpokonseBa. — Caparos: [IpodobpazoBanue, At [Iu Ap Menua, 2020. — 268 c. — ISBN
978-5-4488-0336-9, 978-5-4497-0404-7. — TekcT: SJIEKTPOHHBIN // DIEKTPOHHBIH pecypc

nugppoBoii  obpazoBarenbHOi  cpenpl  CIIO  PROFoGpazoBanme: [caiit]. — URL:
https://profspo.ru/books/90197
23.  Panranosa, . H. English for service and tourism industry = AHrnuiickuii s3bIK B

cdepe obcmykuBaHus U Typusma: yueonoe nmocooue st CI1O / W. H. Panranosa, K. I'. Yananna.
— Caparos: IIpodo6pazoBanue, 2020. — 118 ¢. — ISBN 978-5-4488-0681-0. — TekcT: 251eKTPOHHBII
// DnekTpoHHBIN pecypc nudpoBoi odpazosatenbHoi cpeapl CIIO PROFobpa3oBanue: [cait]. —
URL.: https://profspo.ru/books/91837

24, Pongpiruna, H. HO. DTHka nemoBBIX OTHOIICHUH: YYEOHUK M TMPAKTUKYM JUIS
cpenHero mpodeccuonansHoro obpazoranus / H. FO. Ponmpiruna. — Mocksa: M3nmarenbcTBo
FOpaiir, 2021. — 431 c. — (Ilpodeccuonansroe obpazoBanue). — ISBN 978-5-534-11048-7. —
Tekcr: anexkrponnsiii / DBC FOpaiir [caitr]. — URL: https://urait.ru/bcode/477850

25.  Ckwubunkas, 1. 1O. JlenoBoe oOmieHHWe: YY4EeOHHK W TPAKTHKYM JUIS CPEIHETO
npodeccuonansHoro obOpazoBanus / WM. F0. Cxubwmnkas, 3. I'. CkuOunkuit. — Mocksa:
WznatenbcrBo FOpaiit, 2021. — 247 c. — (IlpodeccuonansHoe oopazoBanue). — ISBN 978-5-534-
09063-5. — Tekcr: anexrponnsiit / DBC FOpaiirt [caiit]. — URL: https://urait.ru/bcode/474137

26.  CkoOxkuH, C. C. MeHeDKMEHT B TypU3Me : yUeOHHK U MPAKTUKYM ISl CPETHETrO
npodeccuonansHoro obpazopanus / C. C. CkoOkuH. — 2-¢ W3[., UCIp. U Jom. — MockBa:
WznatenbcrBo KOpaiit, 2021. — 366 c. — (IlpodeccuonansHoe oopazoBanue). — ISBN 978-5-534-
10542-1. — Texkcrt: snextponnsiii // DBC HOpaiit [caiit]. — URL: https://urait.ru/bcode/475813

27.  CkoOxkuH, C. C. MeHEeDKMEHT B TypH3Me : yUYeOHUK W MPAKTHKYM JIJISI CPEITHETO
npodeccuonansHoro obpazopanus / C. C. CkoOkwH. — 2-¢ W3[., UCIp. U Jom. — MocKBa:
WznatenberBo FOpaiit, 2021. — 366 c. — (IIpodeccuonansHoe oopazoBanue). — ISBN 978-5-534-
10542-1. — Texkcr: anextponnsbiit / IBC FOpaiit [caiit]. — URL: https://urait.ru/bcode/475813

28. Co06onpHNKOB, B. B. DTHKA 1 ICUX0JIOTHS ACIOBOTO O0IIECHUS : yueOHOE mocodne
Ui cpenHero npodeccuonanbHoro oopasosanus / B. B. Cobonpaukos, H. A. Kocrenko; noa
penakmueit B. B. CobonmpHuKOBa. — 2-¢ W3]1., iepepad. u jpon. — Mocksa: M3narensctBo FOpaiiT,
2021. — 202 c. — (IIpodeccuonanshnoe obpazosanue). — ISBN 978-5-534-06957-0. — Tekcr:
snextponnbiit / DBC FOpaiit [caitr]. — URL: https://urait.ru/bcode/474165

29.  Comnoaunona, M. A. JIeKCHKOIOTHSI HEMEIIKOTO s13bIKa: yueOHoe nocobue ans CI1O
/ U. A. CononmnoBa. — Caparos: [Ipodo6pa3zosanme, 2020. — 133 ¢. — ISBN 978-5-4488-0636-0.
— Tekct: 3meKTpOHHBIA // DIEKTpOHHBIM pecypc LuppoBoil obpazoBarenbHOM cpeabt CITO
PROFo6pasosanue: [caiit]. — URL: https://profspo.ru/books/91883

30.  Comomumnona, M. A. JIeKCHKOIOTHSI HEMEIIKOTO s13bIKa: yueOHoe nocobue as CI1O
/ Y. A. Conogunosa. — Caparos: [IpodobpazoBanue, 2020. — 133 ¢. — ISBN 978-5-4488-0636-0.
— Tekct: 3neKTpoHHBIA // DIEKTpOHHBIM pecypc nuppoBoil obpazoBarenbHOil cpeabl CIIO
PROFo6pasoBanue : [caiir]. — URL: https://profspo.ru/books/91883
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31.  Crpenamwok, I'. C. Reise mit Vergniigen: yue6Hoe mocodue mius CIIO / T'. C.
Crpenanmok, H. H. Jlomakuna, FO. B. [Toragaea. — Caparos: [IpodobpazoBanue, 2020. — 116 c.
— ISBN 978-5-4488-0685-8. — Tekct: aeKTpoHHBIA // DNEKTPOHHBIA pecypc IUdpoBoi

o0Opa3oBaresbHON Cpelbl CIIO PROFo6pa3zoBanue : [caiit]. — URL:
https://profspo.ru/books/91843
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5. KOHTPOJIb M OIIEHKA PE3YJIbTATOB OCBOEHMSI YYEFHOUM ITPAKTUKH

@opMBbI M METOBI KOHTPOJISA M OLEHKH Pe3yJIbTATOB 00Yy4eHHMs JOJDKHBI MO3BOJISTH [IPOBEPATh Y CTYICHTOB HE
TOJIBKO HATUYHUE MPOQPECCHOHATFHBIX KOMIIETEHIIHH, HO ¥ Pa3BUTHE OOIINX KOMITETCHITUI U 00CCTICUYMBAIOIINX UX YMEHHH.

OHOBPEMEHHOM TIO3/IHEM BBIE3[C U
paHHEM 3ae37e)

OcHoBHBIE MIOKa3aTeIH OLICHKH

Kon " HauMEHOBaHUE @®opMBl M METOABI KOHTPOJIA |
. pesynbTara (aro CTYICHT

mpodeccCHOHANIBEHON KOMIIETCHINN OLICHKH

JIEMOHCTPHUPYET)

CocraBnieHue miiaHa padoOTHI CIyXKObI [pakTHyeckoe 3aJjaHue

Ha CMEHy/AeHb C Y4ETOM 3arpysKu (cocraBneHne  IUIaHa ~ CMEHBI);
MK 1.1 — [MnanupoBats TEKYIIYIO NPEANPUSTHS; pacupe/iesieHHe 3a1a4 10 9KCIepTHAs OLICHKa JIOTHKH
IESITENIPHOCTE ~ COTPYJHHKOB  CITYXO UCTIOJIHUTEISM ¢ (pUKCAIel CPOKOB U pacnpeneneHus 3a1ad; HaOIro IeHHE
MPeATIPAATHN TypHu3Ma u OTBETCTBCHHBIX; OOOCHOBaHHE BHIOOpPA 32 IUTAaHHPOBAaHHEM B PpEaATbHBIX
TOCTEIPUIMCTBA MPHUOPHUTETOB (mampumep, pu YCIOBUSIX TIPAKTUKH; pa3dop keica

0 nepepacupeACICHUIO 3a4a4 IIpr
HU3MCHCHHH 3arpy3Ku

MK 1.2 — OpraHu30BbIBaTh TEKYIIYIO
ITESITEIBHOCTh ~ COTPYIHUKOB  CITYKO

Yeérkas [IOCTaHOBKA 3a1a4y
COTpYJIHHKaM, COTJIACOBAaHHUE CPOKOB U
KPUTEpHEB KayecTBa; OpraHu3alus
B3aUMOJICHCTBUSL  MEXAy ClyxO6amu
(mpuém/pa3zmemienne,  housekeeping,
NHTaHUE);  KOHTPOIb  TOTOBHOCTH
paboYMX MECT M HaJM4Hs PACXOIHBIX
MaTepHaloB

Habmiogerne 3a  opraHu3ammei
PpaboTBI CMEHBI; KCIIEPTHAS OIICHKA
MTOCTAHOBKH 33J1a4 U KOOPAWHAIINA
CITyX0; poreBas urpa
«PYKOBOJIUTENb CMEHBI»; aHalu3
YEK-JIUCTOB TOTOBHOCTU pPabOunx
MECT

pennpHUATHI Typu3Ma u
FOCTEIPUIMCTBA

MK 1.3 — KoopauHupoBath u
KOHTPOJIUPOBATh JIeSITeIIbHOCTh

COTPYIHHMKOB  CIy>X0  HIpeanpusTHii
TypH3Ma ¥ TOCTEIPUHMCTBA

OnepaTuBHOE pearupoBaHue Ha
OTKJIOHEHU (CO0H B YOOpPKE, 3a7epIKKH
3acenieHus); (QUKcanus 3aMeYaHWidl |
KOPPEKTUPYIOIUX JECUCTBUM; BEJCHUE
KypHaa Iepeiauy CMEHBI ¢ yKa3aHHUEeM
NpoOJIEMHBIX ~ BONIPOCOB;  KOHTPOJIb
coOmoieHust CTaHAApTOB

00CITy)KHBaHHS

Habmonenne B xoJe TPAaKTHUKH,
aHaJIK3 KypHaJa nepeadyi CMEHbI U
¢bukcamn
JKCIEpTHAsI OIIEHKa
YIPaBICHYECKUX  PEUICHHH MpU

OTKJIOHCHUH,

WHIUJIEHTax; cobeceIoBaHue 10
pa300py KOHKPETHBIX CUTYaIui

MK 1.4 — OcymiecTBIsATh PacdEThl C
MOTPEOUTENSIMA 32 TPEIOCTaBICHHbIC
ycIyru

KoppekrtHoe ompejeneHne CTOUMOCTH
yenyr (IpoXXHUBaHUE, JOM. YCIyTH) MO
tapudam; 0oGOpPMIICHHE KACCOBBIX U
INTATEXHBIX  TOKYMEHTOB; paboTa ¢
BO3BpaTaMu, CKHUJIAKaMH, ICTIO3UTHBIMU
orepanusMi; COOJIOIEHHE KacCOBOU
JMUCIUIUIMHBI W TpaBul  PaboThl ¢
IaTEKHBIMU TEPMUHATAMA

[paktuyeckoe 3amanue (pacuér
CTOMMOCTH u odopmIteHHEe
JIOKyMEHTOB 1o CIIEHAPHIO);
NpOBEPKa KOMILUICKTa JOKYMEHTOB
HAa COOTBETCTBHE HOPMATHBAaM;
poneBas Wrpa «pacu€r TOCTSI»;
9KCIIEPTHASI OICHKA KOPPEKTHOCTH

pacy€ToB U 0QOpMIIEHHS

MK 2.1 — Odopmisars "
0OpabaThIBaTh 3aKa3bl KIIMEHTOB

[Ipuém 3anpoca KJIMeHTa C BBISIBICHUEM
noTpeOHOCTEH; ToAdOp  BapUAHTOB
TYypIpOLyKTa o 3a/1aHHBIM
mapameTpam; KOppeKTHoe ohopMIIeHHE
JIOTOBODA, 3asIBKH, JucTa
OpOHMPOBAHUS; MPOBEPKA MOJIHOTHI U
JOCTOBECPHOCTU JTAaHHBIX, CPOKOB H
YCIOBUH

[IpakTryeckoe 3a/laHHe
(odbopmitenue KOMILIICKTa
JIOKYMEHTOB 10 KeHCy); dKCIepTHAS
OILICHKa KOMIIJICKTHOCTHU n
PEKBU3HUTOB, KeWC Ha  MOUCK
OIMOOK B 3as1BKE/IOTOBOPE; aHAIIN3
TIEPEIMCKHU C KIIMEHTOM U (bl/IKcaHI/II/I
oTpeOHOCTE

MK 2.2 — Koopaunupoats paboty 1o
peam3alyy 3aKa3a

OrtcnexxuBanue CTaTyCcoB
OpOHMpPOBaHMIA, B3aUMOJICHCTBUE C

HpaKTI/I‘IeCKOe 3aJaHuc
(OTCJ’IC)KI/IBaHI/Ie 3aKa3a u (1)I/IKCB.HI/IH
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OcHoBHBIE MIOKa3aTeIH OLICHKH
Kon " HanMMEHOBaHHE ®opMBl U METOJBI KOHTPOJS U
N pe3ynbrara (ato CTY/IEHT
podeccHoHaIBEHON KOMIIETCHIINN OLICHKH
JIEMOHCTPHUPYET)
MOCTAaBIIMKAaMH yCIyr (OTenb, aBHa, N3MCHEHHN); poseBast urpa
TpaHcdep); ¢uKcanus W3MEHEHHH | «KOOpIWHAIMS  3aKa3a»; aHajm3
MpeTeH3Mit; NHGOPMHUPOBAHNE KIHEHTA KypHaia CTaTycOB "
0 CTaTyce 3aka3a M KOPPEKTHPOBKaXx; KOMMYHHUKaINH; 9KCTIepPTHAs
MOATOTOBKA UTOTOBOTO rakera OLICHKa  CBOEGBPEMEHHOCTH |
JIOKyMEHTOB TIOJTHOTEI UHPOPMUPOBAHUS
KIIMEHTa
ITposepka JIOKyMEHTOB rocrs, [pakTryeckoe 3ajJiaHue

MK 3.1 — OpraHu3oBbIBaTH u
OCYLIECTBIISATh NMPUEM U pa3MelleHHe

KOppeKkTHasi peructpamus B PMS;
pacmpeneneHHe HOMepa C  y4€ToM
OpoHHM, MOXKENIAHWI W cTaryca TocTs;
BBIIaYa KIIIOYel, HHPOopMHpOBaHHE 00

(perucTpamyisi W pa3MeUICHHE II0
CIICHAPHIO); HaOIr0AEHNE 3a
MpOLIEAYPOH  3ae3[a; IKCIepTHAsS
OILICHKA TOYHOCTH BBOJA JaHHBIX B

rOCTeH
yciyrax oTest " TIpaBUIax PMS n cobnroneHnst periaMeHTa;
NpPOXKUBaHUs,  (UKcaMs  OCOOBIX pa3dop THUNMYHBIX OIIMOOK MpH
MOKEIaHUNU U OTPAHUYCHUI perucrpanuu
KoHTpodb TOTOBHOCTM HOMEpPOB K .
. Habmonenue 3a MPOBEPKOI
3acelIeHHI0,  B3aUMOJCHCTBUE  CO
. . HOMEPOB; aHAJIM3 3aIBOK Ha PEMOHT
MK 3.2 — Opranu3oBEIBaTh u cayxxbort  housekeeping;  dukcarms POB; P
U ne(eKTOB; JKCIEPTHAs OLIEHKA
OCYIIIECTBIIATD HKCIITyaTaIHIo nedexktoB W mepenada 3asABOK Ha

HOMEpHOro  ()OHAA  TOCTHHHYHOTO
MPeATIPUAATHS

PEMOHT; COOJIOJICHUE CaHUTAPHBIX W
MPOTHBONOXAPHBIX HOPM; KOHTPOJb
KOMIUICKTAlMd HOMEPOB PacXOTHBIMHU
MaTepHaaMH

B3aMMOJICHCTBUSL  CO  CIIy»O00i
housekeeping; npoBepKa
COOJIIOJICHNS] CAHUTAPHBIX HOPM II0

YCK-JIUCTY

MK 3.3 — Opranu3oBEIBaTh u
OCYLIECTBISITH ~ OPOHHPOBAaHHE U
MpPOJaXy TOCTHHHYHBIX YCIIYT

IMpuém wu oOpaboTka 3asBOK Ha
OpoHupoBanue, paboTa C TUIAMH
TapuOB U KBOTaMU; (PUKCAITHS 0COOBIX
ycroBuid  (OBepOYKHHT, aHHYJIIIHY,

MPEe/IoTIIIATHI); npojaxa
JIOTIOTHUTEIBHBIX YCIyT,
(opmupoBanue HOATBEPXKICHNH

OpoHMpoBaHMs; paboTa C OTKa3aMH U
aNbTEePHATUBHBIMHY MPEJIOKECHUSIMU

[pakTryeckoe 3a/1aHme
(bponmpoBarme B PMS  mo
CIIEHApHIO); poiieBas urpa
«MEHeDKep 10 OpOHHPOBAHMION;
SKCIEepPTHAsI OIIEHKa BEIOOpa Tapuda
U YCJIOBHH OpOHMPOBAHUS; aHAIM3
OTKa30B u HIPENIOKEHU N

albTEpHATUB

MK 3.4 — BEIIOIHATE
CAaHUTAPHO-3IHIEMHOJIOT TICCKHE
TpeboBaHUs K MIPEIOCTABICHUIO
FOCTHHUYHBIX YCIIyT

Cobnronenne  HOpM  yOOpkH M
JIeBI/IHq)eKHI/II/I, KOHTPOJIb COCTOSHUA
HOMCHLCHI/Iﬁ 1 MHBCHTApA, MPaBUJIBHOEC
XpaHEHHE ¥ UCIIOJIb30BaHUE YNCTSIINX

CpCACTB; CO6J'IIOHCHI/IC IpaBujI
06paIII€HI/IH C 0TXOJaMHu; ﬂCﬁCTBHH Io
periIaMeHTy npu BBIAIBJICHUN

HapyIHGHI/Iﬁ WX UHIIUJICHTOB

HaGmonenne 3a  BBINOJIHEHHEM
CaHUTApHBIX MPOLEAYp; IPOBEPKa
10 4YeK-JIMCTaM W  >KypHalam
yOOpKH; JKCTIepTHAS OIICHKA
COOJTIOZICHHST HOPM | JISHCTBUI TIpH
WHIWJEHTaX; pa30op KeHCcoB IO
YCTPaHEHUIO HapylIeHUH
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